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REGloFTAL MEMORAirouM
No.05is      s.2026

1   1    JUN    2026

ENCODING OF QUICK COUNT ENROLLMENT IN THE LEARNER INFORMATION
SYSTEM (LIS) ANI) UPDATING OF SCH001, PROFII,E IN "E ENIIANCED

BASIC EDUCATION INFORMATION SYSTEM |EBEIS)
FOR SCHOOL YEAR (SY) 2026-2027

To:        Schools Di`'ision  superintendents
Assistant  Schools  Di\.ision  Superintendents
All Others Concernc.d

I.          Attached is Memorandum co-PS-2026-06-1257 dated  ol  June 2026  of the office of
the    Undersecretary   for   Philippine   Qualirications    Frameu.ork   Secrc`tariat.    Polic}'   and
Planning Ser`.ice` and  Education Center for Artificial Intelligence Research.  titled "Encoding
of Quit.k Count Enrollment in the Learner Information  S}-stem  (LIS)  and  Updating of School
Profllc  in  the  Enhanced  Basic  Education  Information  S.ystem  (EBEIS)  foi.  Schoc)1  Year  (SY)
2026-2027,.'  for thc` Information and guidance of all concerned.

2.          with  reference  to  Section  1.c  of the  attached  Memorandum,  designating the  Policy.
Plaiinmg,  and  Research  Di`'ision  (PPRD)  of the  Regional  Office,  in  coordination  with  the
Scho{]l Go\-emanc`e and  Operations  Division -Planning and  Research  Section  (SGOD~PRS)
of the Schools Di\'ision Offic€s (SDOs)` as jointly responsible for o\rersceing the Quick Count
enrollment  encoding  of all  schools  and  Division  Al,S  Coordinators  within  their  respecti`'e
jurisdictions    The   PPRD  and   SGOD-PRS   shall  likeu.isc   pro`'idi.   technical   assistance  to
schools   aiid   Division   ALS   Coordinators   experiencing   difric`iilties   uith   data   entr}J   and
monitomig to ensure  seamless en(`oding of learners in the  LIS.

3.          All  concerned  SDO  officials  are  reminded  that  Quic`k  Count  enrollment  encoding
cot.ers  the  period  `Junc  4-30,  2026.  Timely.  acciirate  ancl  dally  encoding  is  essential  to
ensure   lh€   a`'ailat)ility  t]f  reliable  enrollment  data  for   regional   planning  and   dec`ision-
makin8.

4.           For   queries,   L`ontac`t   the   PPRD   through   Ms.   Helen   D.   Sabino,   Chief  Educatil)n
Supen.isor(0917-717-4q65)orMs.AdaG.Dayondon`PlanmngOfficer111(0995-519-1667)

5`          lmmediale dlsseminati()n of this Memoranclum alld  S arc  direc`ted.
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Eincodlng  of  Quick  Count  Einrollment  ln  the  lcanef
mromatlam System givrs| and Updatlng ®r School home in
the   Ezihac€d   Ba8lc   Eidt]catlon   nfomation   System
|EBEas| fo. School Yea. 2026+2027

June 01, 2026

The Dapartmcnt of Education issues this Memorandum to g`ride schools for the
Beginrfug of School Year 2026-2027  data collection activities,  specifically on the
dafty reporting Of the Quick Count Enrollment in the L[S and updating Of the school
proffles in  the  EBEIS  from  .]ine  04-30,  2026.    These  achvities  are  crucial  in
ensuing the availability Of accurate and timdy education statistics that support
evidence-based and informed decision-maldng across all levels of governance.

Aligned with the provisions stipulated in DepEd Order No. 27, s. 2019 /Citil.de!ines on
th;yharigCbliedionOfData/lrfermaqonFeq!Lifern€utsandVapidationmcesses},all
concerned personnel shall be guided ty the following instructions:

I.  Reporting of Quick Count hirollment

a.  All School heads/authorized personnel Of public and private elementary
and    secondary    schools,     State/local    Universities    and    Colleges
(SUCs/LUC8) oflding basic education, Philippine Schools O`rerseas (PSO),

17. F. Tech Zme BURAina, Sen. Gd F'u`ut ^ve., Makat) Gtii
Ema» Addressi. ouppe@depedcovi)h | `bebslte: `irmndeped.gov.pli



and  the  Division  Alternative  Lcarting  Systcn  tAIS)  Coordinators  are
directed to encode drily enrollment ty grade lcrd and sex at the LIS Quick
Count Facilrty from June 04 - 30, 2026.

b.  For String(honed Senior High School, Quick Count enrollment data shall
be  reported  in  this  manner:  (1)  Aced€mic  Track  under  the  Ciencral
Acadcric  Strand  (GAS);  and  (2)  the  Technical-Fhofe8alonal  gTech-FLO)
under the Technical-Vocational-Livdihood (rvl;) mck. This char apply to
all Grade  11  learners in pubHc Schools and Grade  12 learners in pilot
implenenters of SSHS.

c.   The Polity, Plarfug, and Research Division q>PRD) Of the Rerional Once
(RO), in coordination with the School Govcmance Opcration9 Division -
Planning and Research  Section  |SGOD-PHS)  Of Schcols Division  Offices
(SDOs), shall jointly oversee the quick count cnrollmcnt encoding Of all
schools and Divisiori Are Coordinators under their respeetivc jurisdiction.
I.ikewise, they shall provide technical assiBtancc to schools and rmsion
ALS Coordinators experiencing difliculties `irm data entry and monitoring
to ensure a sea]aless encoding Of lcamer8 in the LIS.

2.  Updating of Sctiool heffl®

The updating of the school proffle in the EBEIS is part Of the housekeeping
proces in the system that chall be done ky responsible personnel across all
levds of govemancc.

At the Reglond hael

a.  The  Reglo]]Lal flarm]ng Oflcezs  qtpos)  shall facilitate the  ercation  of
schoolprofilesandissuanceofSchoolIDsOfnewly-estabHchedpumcand
private schools, schools converted into integrated schools, and sepanted
public annex schools, including the change Of admhistrative level, schcol
sub-classification, and School type.

At tli® Dlwhlon level

b.  The Dlwhl®n man]rfuLg Omcem (DPOs) shall be responsible for:

1.  Updating sohool8' curricular offchng classification (COC), and ensuring
information shall be con9i8tent with the copy Of the doc`ment from the
region reflecting the approved school COC;

2.  Updating   school8'   school   classification,   and   School   name,   and
renarfug of the School;

3.  Processing of the clooure of sohool8 with submisalon of a letter of intent
for pemanent or temporary closures; and

4.  Assigning    school    head,    updating    plantilla    positions-including
assignment of user account and role.

At the School level

c.    The  School  Head  shall  update  their  school  proffle   to   ensure  the
conectnese  Of the  school  address,  Contact  details  (telephone  numbers,
email   address,   u+ebsife,   Ir  arty),   date   of  establishment,   and   class
organization ( mu!qgrade, monognde, or combinatl.on).



3.  Speclflc ln8triictloac on the Creation/Iermance and Hedyng Of school ID,
and Closime of Schools in the HERE

To ensure that all ncccssary processes rdated to the reporting Of data and in
estabushing an accurate oficial count Of schools are adhered to, all concerned
personnel shall be guided by the fouowing instructions:

Creation/13anance and Merging of School 11)

a.  To facilitate the creation or new School IDs, the focal person from the
Qualfty Aseum]ice Dltrlslon (QAD) shall enstire the tincly endorsement
of approved documents Of public schods (establishment, conversion into
integrated  schools,  and  separation)  and  pcmits  to  operate  of private
schools to the PmD.

b.  RPOs Shall facilitate the creatlon or l8mance of .chool in from .uno
04,  2026, to Oct®trer 31,  2026 in the EBEIS.  Only new Schools with
approved pemits/authority to opemte, with eifectivity Starting SY 2026-
2027 chall be erected or i8§ucd a school ID.  Likewise, it shall be endorsed
to the Pokey and manning Service - Education Management lnfomation
System q'PS-BMISD) for confirmation and subsequcat subrission to the
Finance  Service  for possible  inclusion  and updating  Of records in  the
General Appropriations Act (GAA).

c.   For newly converted public schools into integrated schools, the I)res are
instructed to lnmedlately facllltfrfe the acquest for Dezchg Of School
D8 tliroogh the us "cketlng System, and this shall be done earner
than October 31, 2026, to provide ample time for the Information and
Communications Technology Service - User  Support Division qes-USD)
to process tbe merging in the system.

Closure of Schools ln the EBEas

a.  The closure of Schools in the EBEIS chall be in accordance with Section 43
Of DepEd Order No. 88, a. 2010 (2010 Revised Manual Of Regulations for
Private  Schools  in  Basic  Education)  and  shall  be  done  on  or  tiefore
Octotrer 31, 2026.

b.  For the voluntary closure Of the school, the RP0 shall ensure that it is
supported ty a letter of intent from the School and that the transfer Of
lcamers' documents/records to the Division has been facilitated.

c.   For the involuntary closure of schools, the focal person from the QAD shall
endorse the list of schools under this classification to the PPRD for proper
documentation and processing of closure in the system.

4. chide in Updhtlng School Head hfomatlofL h the EBBS and Ire

a.   Using the Division System Admin/Division Plarming Officer account, the
school head infomation Shall first be changed/updated in the EBEIS and
later on in the LIS.

b.  The school ftyBteln Admin shall regularly conduct cleansing of the system
accounts assignment.

Finally,  a  squate  Memorandum  will  be  issued  for  the  IJS-BOSY  2026-2027
updating and nece88ary tagging in the system.
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Fur  any  chrifications,  please  coordinate  with your respec(ive D]whlon  Planning
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numbers ro2) 8638-2251/8637-6204 or enail at us.emisd@deocd.sov.Dh.

Imm+mediatedisseminationofthisMemorandumisdesircd.
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