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February 23, 2026 

DIVISION MEMORANDUM 
No. 149 , s. 2026 

PREPARATION AND CHECKING OF SCHOOL FORMS FOR END OF 
SCHOOL YEAR 2025-2026 

To: Assistant Schools Division Superintendent 
Chiefs, CID and SGOD 
PSDSs/ Acting PSDSs 
Education Program Supervisors 
Public and Private School Heads 
All Others Concerned 

1. Pursuant to Deped Order No. 11 s. 2018 titled, Guidelines on the
Preparation and Checking of School Forms, this office issues this Division
Memorandum for the preparation, updating and evaluation of School Forms for the
End of School Year 2025-2026.

2. The mechanisms and simplified procedures adapted by the SDO for this End
of SY 2025-2026 are anchorecLon the principles of accountability, accuracy and
reliability of data and efficiency. Public and private schools are reminded of the
updating of status and profile of each learner in the Learner Information System
(LIS).

3. School Checking Committee (SCC). The School Checking Committee shall
be composed of the following:

Chair -School Head 
Vice Chair -School ICT Coordinator (for Enrollment Counts Learners' 
Profile) and a Teacher (for Curriculum and Assessment) 
Member - M and E Team (preferably) 

4. Division Checking Committee (DCC). The Schools Division Superintendent 
designates a team at the District level, headed by the Public Schools District 
Supervisors, as deputized representatives to serve as the Division Checking 
Committee. The PSDS shall choose his/her team members to compose the DCC from 
among the School heads in the District. In the submission of the checked School 
Forms to the SDO, care off the Planning Section, the PSDS shall execute an Omnibus 
Sworn Statement of Authenticity and Veracity of Documents. (please see 
attached template)
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