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DIVISION MEMORANDUM
NO. ra s. 2025

suBNIssloNOFAUTHORITyTODEBIT7cREDITAccoun(AIINExG)TOTHE
GOVERNMENTSERVICINGBANI[S(GSBs)OFNON-IMPLEMENTINGUNIT

SCHOOLS WITH CHECKING ACCOUNT

To:
Public Schools Dishict Supervisors/APSDS/OIC
School HeadsThcipals
Administrative Officers 11
DistrictBookkeapersO¢on-ImplementingUnits)
All Others Concerned

1.   Pursunnt to DapEd Order No.  029,  s.  2019 dated October  17, 2019, titled  "Procedbira/

#_ig:I_i.res a.n the Mare.gsnrml If I ash Advcmces f lr-ici;;I-ir;;n;;=nc; :i;"i ;fffI°T`PDe.r:t!:53±pgr=_=ard^.ProTariFrpq5^eif.ypr-I_vi_piewis;drirg-6%;;;-i;;s-:a;;;ova8i;i,

pp.¥_€nd_p??E.d.jointqiroui_ar_ro.2oig-i,..tlirsoinceie±;i;:aie=s-;i-inids=c~=:ii:X5€:€€SchoolsDisthctSupervisorsOSDS),ActingPu6licSchoolsDistrictSupervisors(APSDS)
School Heads, Adminitrative Officers 11 and District Bookkeepers Oton-Implementing
Units)therequirementtosubmittheAuthoritytoDchit/CreditAccount(AmexG)tothe
bank.  This  shall  contain the  Unexpended  Cash Advance  (net of maintaining  balance,
fundingforoutstandingchecksissued,andnetinterestincome,if any)asofDecember31
of each year, and must be submitted on or before December 20 of the cunent year. This
submission will enable the bank to deposit the interest income and unexpended balances
to the Bureau of the Treasury @Tr).

2.   The Accountable Officer must maintain updated and complete records of all issued checks
to ensure that the correct amount is indicated in the Authority to Debit/Credit Account
Form (Armex G).

3.   To determine the amount ofunexpended cash advance to be transferred to the BTr at year-
end, the School Head shall coordinate with the bank to obtain a bank statement or update
theBankBooktoidentifyoutstandingchecks(i.e.,checksissuedbutnotyetnegotiatedor
encashed). The computation shall follow the formula below:

Account  Balance
-  Total  Outstanding  Checks
-Php   500.00 (maintainin balance)
=  Amount  for  Transfer  to  BTr

® L]no Chatto Drive Barangay Cogon, Tagbilaran Cfty, Bohol
4124938; (038) 411-2544 (038) 501-7550
501 -7550 omail add: depod. bohol@doped,gov. ph



4.   District Bookkeepers  of Non-Implementing Units  shall  record the related transactions
using the following journal entries:

Particulars
End-of-Year     Cash     Balance     (excluding
maintaining balance, outstanding checks, and
interest income)

Recording of Interest hcome and Remittance
to BTr

Debit
Cash     -     Treasury
AgencyDaposit-Php
XXX

Cash     -     Treasny
AgencyDaposit-Php
XXX

Advances  for  Operating
Expenses - Php xxx

interest       Income"isc.
hcome - Php xxx

5.   Accountable  Officers  are  instructed to  fast-track the  utilization  and liquidation  of the
SchoolMOOEforOctobertoNovember2025andtoensurethatallliquidationreportsare
fully  submitted  on  or  before  December  10,  2025.  This  is  necessary  to  allow  timely
disbursement and to accurately detemine the remaining unexpended balances.

6.   Failure to submit the Authority to Debit/Credit Account on or before the deadline will
result in the automatic sweeping of the account, leaving only the required maintaining
balance.SchoolHeadsareadvisedtoexerciseutmostdiligenceinkeepingaccunterecords
ofissuedchecksandcomplyingwiththeprescribeddeadlinetoavoidincurringanybank-
imposed service charges.

7.   immediate and wide dissemination of this Memorandum is hereby directed.
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