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To:      Division Accountant,
Legal Officer
Adin Officer
LOAY PSDS
LOAY Senior Bookkeeper
All Others Concerned

HorlcE TO COHVEHE WITH SELECTED DERED pERsOREI,
1.  This Ofrlce hereby issues this H®tice to Convene to the personnel listed below

for  the purpose  of discussing  concerns  rehtive  t® HOOD liquidation and
related rinancial requirements.  The meeting will  be held on  November  10,
2025 tHontry|,  from  1:cO mt to  3:00  ERI,  at the 8Do B®h®l-C®rferetice
Rcom®
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2.   The  Public  Schools  District  Supervisors  {PSDS),   School  Heads  alrd  Senior
Bookkeeper may claim travel expenses chargeable to Division Office funds, while
the Administrative Ofricer 11  and COS shall charge their appticable daily travel
expenses to their respective School M00E, subject to the usual accounting and
auditing rules and regulations.

3.  This memorandum serves as TRAveL ORDm

4.   For immediate, wide dissemination and strict implementation.
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