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3&.epublic of tbe �bilippines 

l.lepartment of �bucation 
REGION VII - CENTRAL VISAYAS 

Schools Division of Bohol 

Office of the schools Division Superintendent 

DIVISION MEMORANDUM 
No. 333, s. 2025 

June 3, 2025 

ANNOUNCEMENT OF VACANCY AND ACCEPTANCE OF APPLICATION FOR 
ADMINISTRATIVE OFFICER II OF DEPED BOHOL 

To: Assistant Schools Division Superintendent 
Functional Division Chiefs 
Public School District Supervisors/ Acting PSDS 
Section/Unit Heads and Non-Teaching Personnel 
Public Secondary/Elementary School Heads 
All Others Concerned 

1. This Office announces the acceptance of applicants for Administrative

Officer II (ADOF II) position in the Department of Education Division of Bohol

and open to all interested and qualified applicants regardless of age, sex, civil

status, ethnicity, disability, religion, and political affiliation for the vacant

position in the Division of Bohol.

2. The minimum Qualification Standards for the said position is outlined below.

Position 

Administrative 
Officer II 

(For internal 
applicants, 
preferably 
those with 
one year full 
cycle of 
performance 
rating in 
their current 
position) 

Salary 
Grade 
11 

Education 

Bachelor's 
Degree 

Experience 

None 
Required 

Training 

None 
Required 

EligibilifY 

Career 
Service 
(Professional) 
Second Level 
Eligibility 

3. Interested applicants should apply online through the RMS Portal to
generate an Application Code.
RMS Portal link: http://rms.depedbohol.org/vacancies



4. Submission of Pertinent Documents to the nearest Cent al
School/District/Division Office Near You.

Applicants must submit pertinent documents to the nearest Central
School/District/Division Office. These documents are essential for ver

�
g 

the applicant's qualifications; Education, Training, Experience and Eligib. ty, 
and suitability for the positions applied for. Each document serves a spec fie 
purpose in evaluating the applicant's credentials and background. 

The applicant must prepare two folders: one containing the original 
documents and the other containing the photocopies. 

Steps: 
a. Folder cover (Profile page printout).
b. Folder Color Coding:

Green - ADOF II (Admin Officer II)
c. Per sequence in Annex A.

5. Important Reminders:
a. No additional documents will be accepted after the deadline for 

applications.
b. Disqualified applicants will be notified through text or email and an 

Advisory will be issued on the qualified applicants.

6. Attached is the Schedule of Activities and the Annex A.

7. For current Administrative Officer II who wish to transfer must submit their 
letter of intent, along with their Service Record, on or before June 6 2025 at 
SDO Bohol Admin Office.

8. For immediate widest dissemination and guidance for all concerned.

F.Ay'C. LU�lr..z)-.l!;QlJ, PhD.TM, CESO VI
�istant Scho Division Superintendent

OIC - Office of the Schools Division Superintend nt 

Address: 0050 Lino Chatto Barangay COgon, 
Tagblbran City, Bohol 

TMphone No.: 
email AddN!ss: deped.bohol@deped.gov.ph 
e-w.depedbohol.org 

C) Deped Tayo Bohol Division B 
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