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REGIONAL MEMORANDUM
No.  -                     ,  s.  2025

REMINDER oH TIIE pRocrssmG oF pATu:ENT FOR TRAcluno ovERloAD FOR
TIE HRST QUARTER oF HscAL VEAR (nr| 2o25 wlTH REREREHCE To DEPED

ORDER No. oo5, a. 2o24 IAVD DBPED IImMORANDum No. o53, a. 2o24

To:       Schools Division superintendents
Assistant Schools Division Superintendents
All Others Concerned

1.        For  the   information   and   guidance   of  all   concerned,   attached   is   a  copy   of
Memorandum  No.   DM-OUHROD-2025-0850   entitled  "Reminder  on  the   FTocessing  of
Payment for Teaching Overload for the First Quarter of Fiscal Year (FY) 2025 with Reference
to DepEd Order No 005, s. 2024 and DepEd Memorandum No. 053, s. 2024" issued by the
Office of the Undersecretary for Human Resource and Organizational Development.

2.         Dissemination of this Memorandum is desired.
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MEMOENDUM
DM-OUHROD-2o25-£2L8ta3

TO                        :    ALL REGIONAL DIRECTORS

FROM             ::FsiHD£|i°msupERIIVTENDEINTs
UrLdersecretory
Hunart Resource and Orgcwizoforal DeuetopTnerit

SUBJECT          :    REMINDER    ON    THE    PROCESSING    OF    PAYMENT    FOR
TEACHING OVERLOAD FOR THE FIRST QUARTER OF FISCAL
YEAR (FY) 2025 WITH REFERENCE TO DBPED ORDER NO. 005,
S. 2024 AND DEPEI) MEMORANDUM NO. 053, S. 2024

DATE 28 March 2025

The Regional Offices (ROs) and Schools Division Offl?es (SD0s) are hereby reminded
to  process  the  payment  for Teaching  Overload  to  eliSble  teachers  for  the  First
Quarter of Fiscal Year (FY) 2025 (JanuaLry to March 2025) in adherence to DepEd
Order (I)0) No. 005, s. 2024, Rafronedizctfon o/ reczchers' Worfezocid in Pitbzfc Schools
a]rd Payrnerit Of Teachirtg OueTtoad.

In  the  processing  of  payment,  the  SDOs  are  directed  to  fouow  the  procedures
stipulated in DepEd Memorandum No.  053,  s.  2024,  Jmplemenfafron Gut.de!ines`/br
Depecz   Order  IVo.   005,   s.   2024.   Further,   the   SDO   Finance   Unit   and   SD0
Administrative Unit (Persormel Section) should estabush and communicate clear
deadlines to ensure that all schools under their jurisdiction can submit the required
documents on time.

For  FY 2025,  the  funding requirement for the payment of Honoraria for Teaching
Overload has been released to the ReSonal Offices q`Os) under the Administration of
Personnel Benefits. In this regard, the R0s sham ensure the availability of funds for
SD0s under their jurisdiction.

Upon disbursement of teaching overload pay, the mos shall submit the consolidated
Budget Utihation Reports (BUR) for the let Quarter, FY 2025 following the required
formats  to  BHROD-SBD  on  or  before  May  30,  2025  through  email  address  at
bhrod.sed@,deped.gov.ph:

a.   Scarmed copy of the RO Utihation report which is duly signed by the RD8; and
b.   Editable Excel F`ile (not necessarily signed) of the RO Utilization report.
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L` The  relevant  templates  to  be  used  are  available  for  dowhoad  through  this  link:

bit.ly/TeacherworkloadLToolsandprocedrlee.  Please access the folder named  DM
053, s. 2024_ImpleTnendctton Guidettnes' for the te"p\a.Les.

Should there be further questions, please contact the Bureau of Human Resource and
Organizational Development - School Bffdetiveness Division  q3HROD-SBD)  through
landline (02) 8633-5397 or email bhrod.sed@dcoed.cov.oh.

For appropriate action.

Copy furul8hed:

OFFICE 0F THE SBCRTAEY
Daparimeat Of Bdu¢edon

OFFICE OF THE UNDBFtsECRETARY POE FINAHCB
DepartTneritofBducation
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