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I. With reference to DepEd Order No. 09, s. 2021, on the Institutionalization of a Quality
Management System in the Department of Education and its commitment to implement in
accordance with its mandate, vision and mission and core values as well as the overall
intention and direction of DepEd's commitment to deliver quality services.

2. Relative to this, effective February 2025 all personnel in SDO proper shall be observed
and directed to comply the following activities/processes:

a. Required all functional sections/unit to implement of Ss records management
system in every workplace to promote better, cleaner and healthy working
environment and improve the working condition of all our employees;

b. mandated to attend the Flag Raising Ceremony every Monday@ 7:45 in the morning
and flag lowering in every Friday at 4:45 in the afternoon as stipulated in R.A. No.
the Flag and Heraldic Code of Philippines;

b. strengthen the use of face-face biometric recognition machine for daily attendance
of SDO employees;

d. sustained the use of pass-slip signed by immediate head or head functional
section for employees with transaction outside of Office either official business or
personal transaction; and




