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Jaepublic of tl)e l)bilippmes
�epartment of �bucation 
REGION VII - CENTRAL YISAYAS

Schools Division of Bohol

hools Division

November 7, 2024 

Office of 
Superintendent

the Sc

DIVISION MEMORANDUM 

No. S 45 s, 2024

ON-BOARDING ORIENTATION OF NEWLY HIRED ADMINISTRATIVE OFFICER II BATCH 1 

To : Assistant Schools Division Superintendents 
Chief of CID and SGOD 
Public Schools District Supervisors & Acting PSDS 
Public Elementary & Secondary School Heads 
Administrative Officer II 
All Other Concerned 

1. This Office announces the conduct of On-Boarding Orientation to the newly hired
Administrative Officer II (Batch I) on November 12, 2024 at SDO Conference Room,
Tagbilaran City. (Please see attached list of participants).

2. The activity will start at 8:00 o'clock in the morning. Only those identified
participants are expected to come and required to be on time so as not to delay the
planned activities.

3. Travel and other incidental expenses incurred by the participants shall be charged
to school MOOE/local funds, while lunch and snacks shall be charged against Division
MOOE Funds, subject to the usual accounting and auditing rules and regulations.

4. This memorandum serves as Travel Order.

5.. Immediate and wide dissemination of this Memorandum is desired.
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Address: 0050 Lino Chatto Drive Barangay Cogon, 

Tagbilaran City, Bohol 

Telephone No.: (038) 411-2544 

Email Address: deped.bohol@deped.gov.ph 
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