
Office of the Schools 
Division Superintendent 

.4��0& 

(ii \� .. �
.llepublic of tbe t)bilippines 

Jlepartment of Qfbucation 
REGION VII -CENTRAL VISAYAS

Schools Division of Bohol 

October 11, 2024 
DIVISION MEMORANDUM 
No.    489 , s. 2024 

ANNOUNCEMENT OF VACANCY AND ACCEPTANCE OF APPLICATION FOR 
ADMINISTRATIVE ASSISTANT III (SENIOR BOOKKEEPER) 

To: Assistant Schools Division Superintendent 
Functional Division Chiefs 
Public School District Supervisors/ Acting PSDS 
Section/Unit Heads and Non-Teaching Personnel 
Public Secondary /Elementary School Heads 
All Others Concerned 

1. This Office announces the acceptance of applicants. for Administrative

Assistant Ill (Senior Bookkeeper) position in the Department of Education
Division of Bohol and open to all interested and qualified applicants
regardless of age, sex, civil status, ethnicity, disability, religion, and political
affiliation for the vacant position in the Division of Bohol.

2. The minimum Qualification Standards for the said position is outlined below.

Position 
Salary 

Education Experience Training Eligibility 
Grade 

Administrative 9 Completion of 1 year of 4 hours of Career 
Assistant III two-year relevant relevant Service 
(Senior studies in experience training (Sub-
Bookkeeper) college Professional) 

First Level 
Elieibility 

3. Interested applicants should apply online through the RMS Portal to generate
an Application Code. Please refer to the attached document for details on the
Virtual Orientation, where participants will receive comprehensive guidance
on the application process.
RMS Portal link: http://rms.depedbohol.org/vacancies
Virtual Orientation link: http://tinyurl.com/4dxms9mx

4. Submission of Pertinent Documents to the SDO Bohol HRMO Office.
Applicants must submit pertinent documents to SDO Bohol HRMO Office.
These documents are essential for verifying the applicant's qualifications;
Education, Training, Experience and Eligibility, and suitability for the
positions applied for. Each document serves a specific purpose in evaluating
the applicant's credentials and background.

http://rms.depedbohol.org/vacancies
http://tinyurl.com/4dxms9mx











