
Office of the Schools 
Division Superintendent 

DIVISION MEMORANDUM No. 073 , s. 2024 
February 15, 2024 

UPDATE OF BANK RECONCILIATION STATEMENT SUBMISSION AND TURN­OVER OF PREPARATION FUNCTION TO THE SENIOR BOOKKEEPERS 
To: Assistant Schools Division Superintendent Chief, CID and SOOD Public Schools District Supexvisors Elementary & Secondary Accountable Officers Administrative Officers U Senior Bookkeepers All Others Concerned 

1. With reference to DepEd Order No. '29, s. 2019, on the Procedural Guidelines on theManagement of Cash Advances for School Maintenance and Other Operating Expensesand Program Funds of Non-Implementing Units Pursuant to COA, DBM, and DepEd JointCircular No. 2019-1 that tackles the preparation of Monthly Bank Reconciliation Statementsand to OM No. 260 s. 2020 - Orientation Workshop on the Preparation of Non­Implementing Unit Elementary and Secondary Schools' Bank Reconciliation Statementand Other Finance-Related Tasks to District Administrative Officers (AO II), this officereminds all Administrative Officer II to update the submission of Bank ReconciliationStatement from November 2021 up to December 2023. Attached herewith is the list of districts, Schools, and the months with no BRS submitted as of February 15, 2024 for yourreference.
2. Due to the gradual turnover of administrative tasks of teaching personnel to theAdministrative Officers IJ., this office transfers the responsibility of preparing andsubmitting Bank Reconciliation Reports, effective for the Month of January 2024 and themonths thereafter, to the Senior Bookkeepers. AOIIs and Senior Bookkeepers shallcoordinate with each other for the proper and smooth transition.
3. This is to reiterate the provision of DM No. 26 s, 2024, that the Bank ReconciliationStatement is one of the supporting documents in the liquidation report submission. A copyof the BRS, noted received by Ms. Mayfleur U. Grujales, will be attached to the liquidationreports submitted. No BRS, no downloading of succeeding months MOOE.
4. Immediate, wide dissemination and strict compliance with this memorandum is herebydirected.
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