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. To facilitate the early processing and release of load and travel reimbursement claims,

the Division Office hereby announces the deadline for submission of all Load and Travel
Claims every 10th day of the following month.

. Preferably, load and travel reimbursement claims should be submitted to the Internal

Audit Section on a monthly basis, but a claimant may opt to submit on a quarterly basis
provided it will be submitted on or before the 10th day of the month following the end
of the quarter. Claims for the quarter that are submitted late will no longer be entertained :
and processed.

Financial claims for the last quarter of the year are to be submitted no later than December
31 or on or before the deadline provided in a memo that will be released.

Strict compliance and immediate and wide dissemination of this memorandum are
hereby directed.
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